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Preparation, Preparation, 
Practice and PassionPractice and Passion

A Presentation Skills Workshop A Presentation Skills Workshop 
for Prevention Professionalsfor Prevention Professionals

Janet R. MitchellJanet R. Mitchell

The Ten Worst FearsThe Ten Worst Fears
in the U.S. ???in the U.S. ???

1.1. ______________________________
2.2. ______________________________
3.3. ______________________________
4.4. ______________________________
5.5. ______________________________
6.6. ______________________________
7.7. ______________________________
8.8. ______________________________
9.9. ______________________________
10.10. ______________________________
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The Ten Worst Fears in The Ten Worst Fears in 
the U.S.the U.S.

1.1. Speaking before a groupSpeaking before a group
2.2. HeightsHeights
3.3. Insects / bugsInsects / bugs
4.4. Financial problemsFinancial problems
5.5. Deep waterDeep water
6.6. SicknessSickness
7.7. DeathDeath
8.8. FlyingFlying
9.9. LonelinessLoneliness
10.10. DogsDogs

David Wallechinsky, The Book of Lists

““A recent survey stated that the A recent survey stated that the 
average person's greatest fear is average person's greatest fear is 
having to give a speech in public. having to give a speech in public. 
Somehow this ranked even higher than Somehow this ranked even higher than 
death which was seventh on the list. death which was seventh on the list. 
So, you're telling me that at a funeral, So, you're telling me that at a funeral, 
most people would rather be the guy in most people would rather be the guy in 
the coffin than have to stand up and the coffin than have to stand up and 
give a eulogy.give a eulogy.””

Jerry SeinfeldJerry Seinfeld
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Public Speaking MythsPublic Speaking Myths

Powerful speakers are bornPowerful speakers are born

Good speakers donGood speakers don’’t get nervous or t get nervous or 
have stage frighthave stage fright

Breaking the Fear BarrierBreaking the Fear Barrier

Presentation fears usually fall into Presentation fears usually fall into 
two categories:two categories:

Fears about the audienceFears about the audience

Fears about ourselvesFears about ourselves
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Breaking the Fear BarrierBreaking the Fear Barrier

Acknowledge, Acknowledge, 
then manage your then manage your 
fearfear
Positive Positive 
visualizationvisualization
Rehearse first few Rehearse first few 
lineslines

Know the settingKnow the setting
Assume your Assume your 
audience is an allyaudience is an ally
Practice, practice, Practice, practice, 
practicepractice

Planning for Your Planning for Your 
PresentationPresentation

Defining Your PurposeDefining Your Purpose

Analyzing Your AudienceAnalyzing Your Audience
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Planning for Your Planning for Your 
PresentationPresentation

StimulateStimulate

InformInform

PersuadePersuade

ActivateActivate

Defining Your PurposeDefining Your Purpose

Planning for Your Planning for Your 
PresentationPresentation

Size of GroupSize of Group

Age / SexAge / Sex

Education / OccupationEducation / Occupation

Cultural & Ethnic BackgroundCultural & Ethnic Background

Attitudes / ValuesAttitudes / Values

Past reactions to topicPast reactions to topic

Audience challengesAudience challenges

Reasons for attendingReasons for attending

Analyzing Your AudienceAnalyzing Your Audience
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Presentation ConstructionPresentation Construction

The OpeningThe Opening

The BodyThe Body

The ClosingThe Closing

OpenersOpeners

Unusual FactUnusual Fact

Personal ExperiencePersonal Experience

QuotationQuotation

Citing of an AuthorityCiting of an Authority

AnecdoteAnecdote

Rhetorical QuestionRhetorical Question

Relevant jokeRelevant joke

Visual aidVisual aid

StoryStory

An unusual definitionAn unusual definition

An Icebreaker ActivityAn Icebreaker Activity
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The BodyThe Body

Identify Main PointsIdentify Main Points

Organize Main PointsOrganize Main Points

•• ChronologicalChronological

•• CategoricalCategorical

•• Problem/solutionProblem/solution

Make point, support it, restate itMake point, support it, restate it

The CloseThe Close

End on timeEnd on time

End with convictionEnd with conviction

No new materialNo new material
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ClosersClosers

Short story about main pointShort story about main point

QuotationQuotation

PoemPoem

Summary of Main PointsSummary of Main Points

Rhetorical QuestionRhetorical Question

Reference to OpenerReference to Opener

Visual AidsVisual Aids

Flip ChartsFlip Charts
VideoVideo
Written MaterialsWritten Materials
PropsProps
Laser PointersLaser Pointers
TransparenciesTransparencies
PowerPointPowerPoint
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Using PowerPoint:Using PowerPoint:
YesYes……

Basic BulletsBasic Bullets

Short SentencesShort Sentences

Few FontsFew Fonts

Allow time to read long quotesAllow time to read long quotes

Using PowerPoint:Using PowerPoint:
No!!No!!……

Excess animation Excess animation 

Generic, overdone clip artGeneric, overdone clip art

Bells, whistles, drums and gongsBells, whistles, drums and gongs

Excess transitionExcess transition

More than 6More than 6--8 bullets8 bullets
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Presentation SkillsPresentation Skills

Three Elements of Three Elements of 
CommunicationCommunication

VerbalVerbal

VocalVocal

VisualVisual
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Three Elements of Three Elements of 
CommunicationCommunication

Verbal Verbal –– What we SayWhat we Say

Vocal Vocal –– How we SoundHow we Sound

Visual Visual –– How we AppearHow we Appear

Your Skill as a PresenterYour Skill as a Presenter

The Verbal ElementThe Verbal Element

Eliminate weak words / phrasesEliminate weak words / phrases

Use simple and direct languageUse simple and direct language

Be naturalBe natural

Replace nonReplace non--words with pauseswords with pauses
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Your Skill as a PresenterYour Skill as a Presenter

VolumeVolume

ToneTone

Pitch & inflectionPitch & inflection

Pace & rhythmPace & rhythm

ColorColor

The Vocal ElementThe Vocal Element

Your Skill as a PresenterYour Skill as a Presenter

Posture & movementPosture & movement

Eye ContactEye Contact

Gestures Gestures 

Facial ExpressionsFacial Expressions

The Visual ElementThe Visual Element
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Questions???

“To the world
you may be one person, 

but to one person
you may be the world.”

-Anonymous
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Janet R. MitchellJanet R. Mitchell
Director of Training ServicesDirector of Training Services

Rainbow Days, Inc.Rainbow Days, Inc.
214.887.0726214.887.0726

www.rdikids.orgwww.rdikids.org

EE--Mail:  Mail:  janetm@rdikids.orgjanetm@rdikids.org


